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	Job Title
	Supervisory Assistant

	Responsible to
	The Headteacher

	Responsible for 
	The safety and supervision of pupils at lunchtime

	Main Duties
	· Active supervision of all pupils in the dining areas, playground and throughout the school premises.    
· Supporting pupils with their meal – including cutting up food, making sure tables are clean and that water is available, and clearing up.

· Application of basic first aid, including cleaning cuts, seeking expert advice where necessary, and completing standard accident letters to parents.

· Engaging in play where possible and supporting the development and maintenance of appropriate play.

· Liaise with the Lunchtime Supervisor on all matters concerning supervision during the lunchtime period.  

	Salary Grade

	1/2

	Competencies
	The post holder will be expected to have the following competencies:

Core

1. Ability to build relationships with children
2. Ability to be an effective team member

3. Ability to work successfully with other staff



	Essential Skills
	The post holder should be able to demonstrate the following essential skills:

· A flexible approach to work and the ability to respond to change in a positive way 

· The ability to work co-operatively with others and work as part of a team



	Knowledge and Understanding
	The post holder will be expected to have the following knowledge and understanding of:

· The school’s positive behaviour policy

· Basic first aid
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